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The first thing to consider is that your
search for a new job won't be easy.
Unless you are lucky enough to be
headhunted, you are likely to be in
this for the long haul, with numerous
rejections and knock-backs before
you clinch a new role. But, as business
entrepreneur James Caan explains, it's
vital that you keep your eyes on the
prize and avoid losing momentum.

‘Job searching is a job in its own
right. It can be time-consuming to
read the trade press, send your CV
to a recruitment consultant and
scour online jobs boards in search
for opportunities,” he says. ‘It can
be disheartening to apply for dozens
of jobs and for nothing to come to
fruition, but stay focused and proactive
and your persistence will pay off.’

Every stage of the application
process needs to be considered
- are you looking for jobs in the right
places? Many desirable positions
are never advertised, and so career
success can rely on being in the right
place at the right time. Maximise your
chances by networking within your
industry and sending out speculative
CVs - the more people who've heard
of you and know you're seeking work,
the better.

Creating a targeted CV and covering
letter is vital (see Is Your CVUp To
Scratch?, right). Many people make
the mistake of sending out the same,
tired catch-all CV, and lose out to
candidates who have prepared
one that showcases work relevant
to the job in question.

DRESS FOR SUCCESS

When it comes to choosing which
clothes to wear for an interview, think
about the type of role you've applied
for. If it's a creative role in the media
industry, you're probably better off not

it makes sense to smarten up.

Either way, avoid looking scruffy
- if it's appropriate to wear trainers for
your job interview, ensure they are box
fresh. You should be neat and freshly
showered, but avoid putting on too
much perfume or aftershave - be sure
to leave an impression, but for the right
reasons. Less is definitely more - and
that goes for make-up and accessories,
too. If you have any visible tattoos or
piercings, consider covering them up
or taking them out for that vital first
meeting with a prospective employer.

ALK THE TALK]

Think about the responses you give
at an interview, and whether you
are going into enough depth with
your answers. It's very important to
include examples of what you've
achieved so that the interviewer can
relate to what you're saying. Be
descriptive to bring examples to life
and use words with impact such as
“dedicated” and “committed”.

For ideas on questions an interviewer
may ask you, a good resource is www.
whatwilltheyask.co.uk. The way you
handle yourself is key to how others
see you and can give an insight into the
way you are viewed. Body language
and behaviour expert Judi James says:
‘Around 55% of the communication we
make on a face-to-face basis is through
body language.”

So what are Judi’s tips for projecting
the right image in the workplace?
‘Pause before you walk into a room -
whether it's for a meeting or job
appraisal. Straighten your posture,
iron out your facial expressions and
walk in expecting to give a firm
handshake, without letting your hand
go too limp or allowing your arm to
get pumped.”’

eye contact during your interview,
accept a drink if you are offered one
(sipping water can provide valuable
thinking time before answering trickier
questions) and have a couple of
questions prepared - but avoid asking
about salary or holiday entitlement.
These potentially contentious issues
can be broached at a later stage.
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You may have a CV, but does it how your skills
and attributes in the best light? F these steps to
be sure yours will end up on the ‘shortlisted’ pile...
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